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APPLICATION FOR EMPLOYMENT

	Please write clearly in dark ink.  This application forms an important part of our selection process and enables EM&I to make judgement about your suitability for the position concerned.
EM&I is an Equal Opportunities Employer. You are required to complete the Equal Opportunities Form enclosed with this Application Form.  The form is treated with the strictest confidence and will be detached from your application form on receipt.

	Position applied for:


	Location preferred (if applicable):



	Where did you see this position advertised:


	PERSONAL DETAILS

	Surname:


	Forename(s):
	Title:
	Known as:



	Address:



	Telephone number:


	
	Fax Number:
	

	Daytime Contact Number:
	
	Mobile  Number:
	

	Email Address:



	EDUCATION , TRAINING AND QUALIFICATIONS

	Please give details of education from secondary school onwards:

	School, College, University etc:
	Dates attended:
	Qualifications gained (with grade):

	
	
	

	PROFESSIONAL QUALIFICATIONS

	Please give details of qualifications or experience which are relevant to the job you have applied for:

	Establishment:
	Dates attended:
	Qualifications gained (with grade):

	
	
	


	TRADE QUALIFICATIONS

	Establishment:
	Dates attended:
	Qualifications gained (with grade):

	
	
	


	PROFESSIONAL MEMBERSHIPS:

	Governing Body:
	Date Membership Achieved:
	Level of Membership:

	
	
	


	OTHER INFORMATION:

	Please give details of any papers presented, honours received and any other experience which may be relevant to the job you have applied for.  You may use examples from past jobs, volunteer work, hobbies and life experience if appropriate:



	CURRENT OR MOST RECENT EMPLOYER

	Name and Address of Organisation:



	Job Title:


	Period of notice required:

	Dates employed from / to:
	Current or final remuneration package:



	Reason for leaving or seeking other employment:



	Give a brief outline of your responsibilities:




	PREVIOUS EMPLOYMENT

	Please give details of employment, including vocational work, industrial placements or career breaks, where applicable (please use additional A4 sheet of paper if required):

	Name and address of employer 
(most recent first):
	Job Title and brief details of main responsibilities:
	Dates of employment

From

To
	Reason(s) for leaving:

	
	
	
	

	OTHER DETAILS

	Do you have a current driving licence?
	Yes (
	No (

	Do you have any current motoring convictions?


	Yes (
	No (

	If yes, please provide details.
	……………………………………………………………………………

……………………………………………………………………………



	Have you been convicted of any criminal offence?

	Yes (
	No (

	If yes, please provide details (including spent convictions where applicable):


	……………………………………………………………………………

……………………………………………………………………………



	Do you hold a current international passport (if appropriate to this position)?


	Yes (
	No (

	Does your passport restrict your travel to any worldwide location? 


	Yes (
	No (

	If yes, please provide details?


	……………………………………………………………………………

……………………………………………………………………………




	DISABILITY DISCRIMINATION ACT 1995

	Do you have any special needs or requirements in relation to any possible future interview with the company?


	Yes (
	No (

	If yes, please provide details?


	……………………………………………………………………………

……………………………………………………………………………



	Do you have any special needs or requirements in relation to the position you are applying for that we should be aware of?


	Yes (
	No (

	If yes, please provide details?


	……………………………………………………………………………

……………………………………………………………………………



	ASYLUM AND IMMIGRATION ACT 1996

	We are required by law to check whether you are entitled to work in the UK.  You will be asked to produce the necessary documentation if you are selected for this position.  Further details will be provided at that time.



	Do you require a work permit?

	Yes (
	No (

	Please provide your National Insurance Number:

	……………………………………………………………………………



	REFEREES

	Please note that if your application for employment with EM&I is successful, you will be required to provide details of two work referees, one of which must be from your most recent employer.
No contact will be made with your current employer until after an offer of employment has been made.



	Please provide details:

Contact Name:

Address:

Tel. Number:

Relationship:


	Reference One

…………………………………….

…………………………………….

…………………………………….

…………………………………….

…………………………………….

…………………………………….


	Reference Two

…………………………………….

…………………………………….

…………………………………….

…………………………………….

…………………………………….

…………………………………….



	DECLARATION

	The details given on this application form are correct to my knowledge and belief.  I understand that if I am employed and it is subsequently revealed that I have provided deliberately false statements or omissions on this application form, this could result in my dismissal. 

Signature:……………………………………………………..
Date:………………………………………..


